On Letterhead


Sample Letter:  Request a Meeting in the District Office
This is only a template and should be adjusted for your specific needs
Date

The Honorable [FULL NAME]

United States Senate or House of Representatives

Washington, DC 20510 (Senate) or 20515 (HOUSE)

By Email: [DISTRICT SCHEDULER’S Email]
CC: [Health LA Email]
Dear Senator or Representative [LAST NAME]:

Representatives from [INSERT HOSPICE NAME] would like to meet with you in your [INSERT TOWN OF OFFICE LOCATION] office at your next available opportunity.
During our visit, we would like to talk with you about the Medicare Hospice Benefit, [SPECIFIC POLICY, LEGISLATION, or PROGRAM] and how this could affect the care we provide. 
Our team of end-of-life care professionals work together to provide quality care that meets the individual needs of patients and families. This [SPECFIC POLICY, LEGISLATION, or PROGRAM] could affect this essential care by [DETAILS]. We will provide additional information on this [SPECFIC POLICY, LEGISLATION, or PROGRAM] during our meeting.
Please let us know if you have any questions or need additional information.  We look forward to hearing from you.

Sincerely,

Your Name

Title

Hospice Name
Contact Information
